Canonbie & District Residents Association
JOB DESCRIPTION: COMMUNITY DEVELOPMENT WORKER
                                     (Temporary until 31st March 2017)
Job Title:
Development Worker (35 hours per week (some evening and weekend work as agreed by Management) Post temporary until 31st March 2017




Responsible to:
CaDRA Chairperson
Responsible for:
Maintaining Existing & Developing New CaDRA Projects & Initiatives 
Remuneration:
£25,000
Canonbie & District Residents Association works to support & promote initiatives to benefit local people. Our activities and projects aim to contribute to (a) regenerating our dispersed rural community (b) protecting and improving the local environment and (c)  developing and supporting activities to promote local Arts, Heritage & Culture
MAIN PURPOSE OF THE JOB
To Maintain Existing CaDRA Projects and Initiatives, and to Develop New Projects and Initiatives as identified in CaDRA Development Plan, and annual workplan.

 To deliver agreed outcomes within individual project development/ delivery plans The Post Holder will be supported by our Board of Trustees.
Key duties and responsibilities

· Support Existing CaDRA projects and initiatives

· Manage and Develop new projects and initiatives
· Manage a programme of activities and events

· Work with CaDRA Trustees to implement the findings of CaDRA Community Consultations & Feasibility Studies

· Liaise and work with Partner Organisations, Community Based Projects & Programmes

· Work with CaDRA Volunteers and service users
· Promote CaDRA services, resources and facilities, within the wider local Area
· Widen current client base: Increase membership: recruit, support, supervise volunteers 
· Develop community consultations & feasibility studies as required

· Manage meaningful engagement with the local community  

· Identify opportunities for creative and sustainable service development in line with CaDRA priorities

· Signpost as appropriate
· Assist with future funding applications
· Ensure that all aspects of services, resources and facilities are efficiently and effectively handled
· Ensure funding, finance and compliance responsibilities are handled effectively

· Monitor and evaluate projects and provide written progress reports to the Trustees & Funders

· Develop and strengthen the role of the Trust in the community
· Carry out any other reasonable tasks as requested by the Trustees 
PERSON SPECIFICATION – DEVELOPMENT WORKER
	DEVELOPMENT WORKER
	ESSENTIAL
	DESIRABLE: 

Not essential

	EXPERIENCE
	Must have Relevant Community Development/Capacity Building Qualifications & Experience of working within the voluntary sector
Experience working with hard to reach client groups, recruiting, supporting volunteers
Experience of developing community projects, initiatives

Knowledge and Experience of Conducting Community Consultation/Feasibility Studies 

Experience of Progressing/Implementing the Findings of Community Consultations/Feasibility Studies.
Outreach Work Experience
Experience of working in Partnership with wide range organisations & service providers
	Experience in progressing service user personal development 

Experience and/or knowledge of Social Enterprise & Income Generation Strategies
Knowledge and Understanding of Community Ownership, Asset Transfer 

Fundraising Experience

Experience of Producing Funding Applications

	SKILLS AND ATTRIBUTES
	Ability to work alone with minimal supervision and to work on own

Initiative
Able to demonstrate an ability to prioritise conflicting workloads.

Develop and manage a detailed work plan
Ability to handle sensitive

information in a confidential manner

Ability to work under pressure

Keen analytical skills

Good written and oral communication skills

Ability to develop, monitor and maintain accurate records

Ability to use Word, Excel, Social Media, Microsoft Packages
	Knowledge/Experience of assessing training needs

Local Knowledge, experience working in rural communities.



	VALUES AND ATTITUDES
	Commitment to team working

Commitment to voluntarism


	An understanding and commitment to the aims, principles and policies of CaDRA


	KNOWLEDGE
	Knowledge and understanding of issues, needs when working in dispersed rural communities
Knowledge and Understanding of the effects of Social Exclusion, Isolation, Disadvantage on individuals, families and communities 
	Understanding of the complex needs of local communities.

Awareness of the needs and responsibilities of the Data Protection Act.

Understanding/Knowledge of Child Protection & Working with Vulnerable Adults Legislation/Guidance.




As we are in a rural community a driving licence is essential. A Mileage allowance is payable. 
